This document is to give you an idea of the information we would like (and why) when receiving a listing. You can enter the information on this document and email it to us or can just email the same information without using the form.

CONTACT INFORMATION
This is information we use to contact you.  It is not passed on to any other party.  If you already have an Account number, this is all you need to enter unless you want to amend the information.
	Account Number (if known)
	



If no account number known:
	Organisation name
	

	Name of contact 
	

	Contact Address




	

	Postcode
	

	Email address
	

	Phone Number
	

	Organisation website
	

	Are you non-profit-making
	


LISTING TO BE PUBLISHED
This must include the organisation name and at least one contact detail (phone, email, website) so that readers can contact you. These can be different from the above. 
You may want to include venue, meeting times, age ranges or additional detail of your activities

	


A basic listing is 5 lines, each with 50 characters.  You can choose to have a longer listing with each additional block costing £6 a year. We will notify you before going to print if this is the case. 
	







(Additional box if required) 
	What heading in Buzz do you want this listing to appear under e.g. Football clubs, Dance etc.

	


	On the website, is there a particular web page you would like us to link this listing to?

	


	Do you welcome Under 17’s? 
	


The web directory includes leisure for all ages, the printed magazine is aimed at Under 17’s and their families.

Please save this document then use File, Send To,  office@buzzguides.co.uk or print it off and mail it






